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AUGUST 01, 2026

Hiring Manager

Bright Horizons Nonprofit Organization
Miami, FL

33101

Dear Hiring Manager,

| am excited to submit my candidacy for the Assistant Bookkeeper position at Bright Horizons Nonprofit Organization, as this
opportunity not only resonates with my extensive experience in bookkeeping but also aligns seamlessly with my aspirations to
contribute to an impactful team devoted to community welfare.

At my current role, | efficiently process a variety of financial transactions. | ensure accuracy daily and report promptly to
management. The satisfaction of resolving discrepancies has become my niche, and learning from mistakes fuels my growth
within this field, allowing me to refine my skills in ways that echo throughout my professional journey.

While | often encountered challenges when training staff on policies, | developed new methods which ultimately boosted
compliance with best practices. Each day presents opportunities to improve workflows, whether executing reconciliations or
enhancing cash handling protocols, which in turn drives the team's success.

My background in financial reporting and communication serves as a solid foundation, while my familiarity with software such
as Great Plains and QuickBooks enables me to adapt quickly within any role. As a diligent team player, | prioritize organization
and accuracy, always aiming for the highest standards of operation.

Together, | believe we can achieve remarkable outcomes in this role at Bright Horizons. | am eager to buoy effective processes
as well as fresh ideas, cultivating an environment where diligence meets innovation, contributing significantly to the mission at

hand.

Thank you for considering my application. | look forward to discussing my candidacy further.

Sincerely,
(A clep f?&(@
Aditya Foley
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