Pooja Huff

Commercial Customer Service Representative

Contact . JUNE 15,2026
Q Address : :

123 Main St, Springfield, IL 62701 |  Dynamic Solutions Group

i Hiring Manager

. Phone ! Chicago, IL

(217) 555-1234 ;
¥ Email Dear Hiring Manager,

pooja.huff@email.com
B Linkedin ! 1am enthusiastic to apply for the Commercial Customer Service Representative position at Dynamic

Solutions Group. With over six years of experience in customer service, | have developed the ability
i to navigate complex inquiries while providing clear, detailed support to clients, transforming
PN 1

% Website i challenges into positive outcomes.
poojahuff.com

linkedin.com/in/poojahuff

¢ Inmy current role as a Customer Support Specialist, | ensure that customer inquiries regarding

i technical products are met with exceptional service, all while documenting interactions in Salesforce
to enhance efficiency. | thrive in coordinating with teams to achieve significant improvements,
crafting an environment where customer satisfaction speaks volumes.

During my tenure at Global Services Corp, | tackled escalated issues that required inventive solutions
to maintain client loyalty. Developing processes that expedited response times ultimately boosted

. satisfaction ratings. | am proud of my commitment to customers, creating relationships that honor

. service excellence.

i Here's where it gets fun—I enjoy resolving customer issues, employing a mix of technical savvy and

i detailed communication. | often engage with clients over the phone, navigating diverse personalities
and requests, effectively transforming their frustrations into resolutions that foster trust and loyalty.

:  As someone who values teamwork, | look forward to contributing to Dynamic Solutions Group. My
aspiration to connect clients with service partners aligns perfectly, and I'm eager to support unit
repairs or replacements. | believe my proactive approach pleases customers and meets the team’s

i expectations.

Thank you for considering my application.

Sincerely,

5 boja lef?

Pooja Huff
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