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JUNE 05, 2026

Hiring Manager
HealthFirst Medical Services
123 Healthcare Lane
Springfield, IL 12345

Dear Hiring Manager,

I am excited to apply for the Patient Care Technician position at HealthFirst Medical Services. My extensive experience in
healthcare and dedication to patient well-being, highlights my readiness to contribute effectively.

Your organization’s commitment to exemplary patient care resonates with my professional values. I appreciate how HealthFirst
emphasizes communication and confidentiality, vital aspects in nurturing patient trust. At Community Health Partners, I thrived
while taking patient histories, ensuring comfort through attentive listening.

During my tenure, I adeptly conducted vital sign checks and assisted in lab sample collections with precision. My efforts led to a
significant boost in patient satisfaction ratings. Collaboration with physicians enabled me to document care activities
accurately, proving my worth in dynamic medical environments.

At Urban Medical Center, I further enhanced my abilities in managing patient flow. I prioritized timely care along with maintaining
examination room readiness, sparking efficiency across shifts. Each challenge seemingly fortifies my resilience and thirst for
knowledge.

With a diploma in Health Sciences and certifications such as CCMA and CPR, I possess foundational skills required for excelling
at HealthFirst. I yearn for opportunities to grow personally and within teams, making me a suitable match for your organization.

I look forward to discussing how my experiences align with the needs of your team.

Thanks,

Emily Johnson
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